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Ministry of Mines & Energy

REPUBLIC OF IGMIEBIR

MINISTRY OF MINES AND ©ERGY
PROCUREMENT MANAGEN.zINT UNIT (P

REQUEST FOR SEALED QUOTATIONS FC X GSN STATIONARIES

Procurement Reference No: G/RFQ/15-07/2022

COMPANY NAME:

TOTAL BID PRICE:

BID PRICE IN WORDS:

CLOSING DATE AND TIME OF BID REQUEST:
DATE: 08 July 2022
TIME: 1T0HO0

Procurement Management Unit
Ministry of Mines and Energy
Head Office

6 Aviation Road

Windhoek Namibia

Tel: +264 61 2848111 /8455 /8151 Fax: +264 61 238 432

Email: ProcurementManagement@mme.gov.na Website: www.mme.gov.na




REPUELIC OF MRHIEIR

REPUBLIC OF NAMIBIA
MINISTRY OF MINES AND ENERGY

Tel.: +264 61 284-8111 6 Aviation Road
Fax: +264 61 238643 / 220386 F; g;g;e Bag
E-mail: info@mme.gov.na WINDHOEK

Website: www.mme.gov.na
Letter of Invitation

Procurement Reference Number: G/RFQ/15-07/2022
29 June 2022

Dear Sir, Madam

REQUEST FOR SEALED QUOTATIONS FOR GSN STATIONARIES

The Ministry of Mines and Energy invites you to submit your best quote for the
services described in detail hereunder.

Any resulting contract shall be subject to the terms and condifions referred fo
in the document.

Queries, if any, should be addressed to ProcurementManagemeni@mme.gov.na.

Please prepare and submit your quotation in accordance with ihe instructions
given or inform the undersigned if you will not be submitting a quotation.

Yours fGlTth”y

Head of Procuremem‘ Mor.agement Unit:
Mr. No’rhomel M’L’Jsenge< A




SECTION I: INSTRUCTIONS TO BIDDERS

1.

Rights of Pubiic Entity
The Ministry of Mines and Energy reserves the right:

(a) to split the contract as per the lowest evaluated cost per site, or

(b) to accept orreject any quotation or io cancel the quotation process;
and

(c) reject all quotations at any time prior to contract award.

2. Preparation of Quortuiions

You are requested to quote for the services mentioned in Section Ill, by
completing, sighing and returning:

(a) the Quotation Letter in Section Il with its annex fc: Bid Securing
Declaration, where applicable;

(b) the Priced Activity Schedule in Section IV;
(c) the Specifications and Performance Standards in Section V; and

(d) any other attachment as deemed cppropriate.

You are advised to carefully read the complete Request for Quotations
document, including the Contract Data Sheet in Section VI, before
preparing your quotation. The standard forms in this document may be
retyped for completion bul the Bidder is responsible ior their accurate
reproduction.

Validity cf Quotatiane

The quotation validity period shall be for 30 days from the date of
submission deadline.

Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

a) have a vdlid company Registration Certificate;

b) have an original/certified copy of a valid good Standing Tax
Certificate;

c) have an original/ceriified copy of a valid good Standing Social
Security Certificate;

d) have a valid certified copy of Affirmative Action Compliance
Certificate, proof from Employment Equity Commissioner that bidder is
not a relevant employer, or exemption issued in terms of Section 42 of
the Affirmative Action Act, 1998; Complete and sign the attached
Bid-securing Declaration.
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e) Complete and sign an undertaking o the part of iiie Bidder that the
salaries and wages payable to its personnel in respect of this proposal
are compliant to the relevant laws, Remuneration Order, and Award,
where applicable and that it will abide to sub-clause 4.6 of the

—~d

General conditions of Contract if it is awarded the contract or gan
thereof;

f) All pages ~f tha hiddin~ docur-~nis should be initialied where
possible.

g) No correctional fluid allowed

h) Kindly aitach a catalogue

Bid Security/Bid Securing Declaration
Bidders are required to subscribe to a Bid Securing Deciaration for this
procurement process.

. Delivery

Delivery shall be 5 days affer acceptance/issue of Purchase Order.
Deviation in delivery period shall not be accepted

1.1.  The following tests and inspections will be conducied on the goods at
delivery: N/A

. Sedling and Marking of Quotciions

Quotations sriouiu o seuied In a single ci.velope, clearly marked with the
Procurement Reference Number, addressed to the Public Enfity with the
Bidder's name and contact information at the back of the envelope.

. Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at 6
Aviation Road, Ground Floor, Block F1; Office F1 005 not later than 08 July
2022 at 10h00. Quotations by post or hand delivered should reach 6 Aviation
Road by the same date and time at latest. L ate quotations will be rejectad.

Quotcations received by e-mail will not be considered.

. Opening of Quotations

Quotations will be opened internally by the Public Enfity immediately after
the closing time referred to in instruction 8 above. A record of the Quotaiici
Opening stating the name of the bidders, the amount quoted, the presence
or absence of a Bid Securitv/Rid Securing Neclaration, will be provided on
Bidder's request within three working days oi the Opening.



7.

Evaluation of Quotations

The Public Entity shall have the right to request for clarifications in writing
during evaluation. Offers that are substantially responsive shall be
compared based on price or ownership cost, subject to Margin of
Preference where applicable, to determine the lowest evaluated quotation.

10.Technical Compliance

11.

Bidders shall submit along with their quotations documents, catalogues and
any other literature to substantiate compliance with the required

requirements.
The Specifications, Performance Requirements and Compliance Sheet
details the minimum specifications of the coods/items to be supplied. The
specifications have to be mat but no credit will be giver for exceeding the
specifications.

Prices and Currency of Payment

Prices shall be fixed in Namibian Dollars.

12. Margin of Preference

(a) The applicable margins of preference and their application
methodology are as follows: ~lor Applicable

(b)  Bidders applying for the Margin of Preference shall submit, upon
request, evidence of: Not Applicable

13. Award of Coniract

14.

The Bidder having submitted the lowest evaluated responsive quotation and
qudlified to supply the goods/items and related services shall be selected
for award of contract. Award of contract shall be by issue of a Purchase
Order/Letter of Acceptance in accordance with terrms and conditions

contained in Sectinn /I Cartroot Acrec~2nt and General Conditions of
Conftract.
Notification of Award and Debriefing

The Public Entity shall after award of contract inform all unsuccessful bidders
(on request) in writing of the name and address of the successful bidder and
the contract amount and post a notice of award on its website within seven
(7) days. Furthermore, the Public Entity shall attend to all requests for
debriefing made in writing within seven (7) days of the unsuccessful bidders
being informed of the award.
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ECTION II: QUOTATION LETTER
(To be completed by Lidders)
[Complete this form with all the requested details and submit it as the first page of
your quotation with the Price list and documents requested above. A signature
and authorisation on this form will confirm that the terms and conditions of the RFQ
prevail over any atiachments. ! your quotafion is not authorised, it will be
rejecied.]

Quotation addressed to: [name of
Public Entity]

Procurement Reference Number:

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per
the defined specifications, except for the qualified ceviations [Bidcier may delete this
phrase in case of no deviation] and, in accordance with the terms and conditions siated
in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the
eligibility criteria specified in Section 1: Instruction to Bic!ders.

We undertake to abide ethical conduct during the procurement process and the
execution of any resulting confract.

We have read and understood the content of the Bid Securing Declaration (BSD)
attached hereto and subscribe fully fo the terms and conditions contained therein. We
further understand that this subscription could lead fo [forfeiture of the security amount /
disqualification on the grounds mentioned in the BD].

The validity period of the Quotation is days [insert number of days] from the
date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedi'e are fixed and
firm and will not be subject to revision or variation, if we are awarded the contract prior to
the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Leiter of
Acceptance is as shown in the List of Goods items and Price Schedule.
Quotation Authorised by:

Name of Bidder Company’s Address and sedal T

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone MNo./Fax




[This form is to be deleted if Bid Securing Deceleration is not apziicable.] Appencix to Quotation Lettar

bID SECURING DECLAKATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

Daie: oo

I[/We* understand that in terms of section 45 of the Act a public entity must include in the
bidding document the requirement for a declcration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the

event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a biddar tn ncrant ~ ~oreaction of ar -+~ gppearing on the face of a bid,;

(c) failure to sign a procuremeni contract in accorcdance with the ferms and conditions
set forth in the bidding document, should I/We* be successiul bidder; or

(d) failure to provide security for the periormance of the procurement con ract if required

fo do so by the bidding documenit.

I/We* understand this bid securing declaration ceases to be valid if | am/We are* not the
successful Bidder

SUCINE TS sunsossnsnsn ssnininis inmmmnimes onss 558888 o mnis £ n0 S5 $0.5454580 AT SREHTHE S5 o 6% B ¥ e ST 90 54 ST PN SRR AR 04T
linsert signature of person whose name and capacity are shown]

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

[N [ a1 USSR PSR OSPPRR
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day ct

linsert dafe of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all
partners to the joint venture that submits the bid.]
*delete if not applicable / appropricte
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Republic Of Namibia

Ministry of Labour, Indusirial Relations znd Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procuremeant Act, 2015

1. EMPLOYERS DETAILS

(e (V] 0'g] oY= e
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2. PROCUREMENT DETAILS

Anticipated Contract DUraion: .. ...

Location where work will be done, good/services will be delivered: ......................

L [Insert full name]j,

O ottt e [insert full narne of company]

hereby undertake in wriiing that my company will at all relevant tirnes comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions
of Collective Agreements as applicable.

| am fully aware that failure to abide to such shall lead to the action as stipulated
in section 138 of the labour Act, 2007, which include but not limited to the
cancellation of the contract/licence/grant/permit or concession.

SIMOIIPES s s svammnss s nasomusmmsn § 1 s s

Do | =3

Please take note:
1. Alabourinspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the
employees rendering service(s) in relations to the goods and services being procured under this contract.
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SECTION 'V: SPECIFIC ~.TIONS Aivy PERECKMANCE REQUiRMENTS

SECTION V': SPECIFICA.{IONS AND - OMPLIAN . SHEET
Procurement Reference Number: G/RF¢/15-07/2022

[Bidders should complete columns C and D with the specification of the goods
offered. Also state “comply” or “not comply” cnd give defcils of any non-
compliance/deviation to the specification required. Attach detailed technical
literature if required. Authorise the specification offered

Ite Technical Specific ation Required Comp'iance of Details of Non-

m SpF ication ~ompliance/ Devidiion
No . i"-;fere d (if applicahi=)

A* B* C D

Specifications and Caompliance She=t Authorised B

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company ]

SECTION VI: GENERAL CONDITIONS C (ZONTRACT AND
CONTEACT AGREFV ENT

Any resulting contract shall be placed by means of a Purchase Order/Letfter of
Acceptance and shall be subject to the General Conditions of Contract (GCC)
for the Procurement of Goods - Ref. G/RFQ/15-07/2022 on the website of the
Public Entity (www mma anvinel ~xzost whoo modified by the Special
Conditions below.

v It is sorely the responsibility of the contracted Bidder to ensure that the
place of work is left clean and in order.

v Any damage that may arise cs a result of the counter removal will be liable
to the contractor e.g. damage to tiles, wall/boards. Any damage caused
to the existing structure by the coniractor, the contractor siiall be sorely
liable for the cost and repair of such damage.
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SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of
Acceptance and shall be subject to the General Conditions of Contract (GCC)|
for the Procurement of Goods except where modified by the Special Conditions

below

SECTION VIII: SPECIAL CONDITIONS ©F CONTRACT
Procurement Reference Number: G/RFQ/15-07/2022

The clause numbers given in the first column correspond to the relevant clause

number of the GCC.

Clause

Eo”rﬁra ct Data

GCC 1.1
Effectiveness of
Contract

The Contract shall come into effect as from receipt of Purchase
order.

GCC 1.3.1 Intended
Completion date

Unless terminated eariier pursuant to sub-clause GCC 1.7 of the
Contract, the Service Provider shall complete its activities by

GCC 1.6.1
Issue of notices

The Authorized Representative of the Employeris :
Mr. Nathanie! Musenge

The Authorized Representative of the Service Provider is:

GCC 2.6 Insurance
and liabilities to Third
Party

The amount of the Professional Indemnity Insurance Cover shall
be ui leust: N/A

GCC 2.7
Reporting Obligations

The Service Provider shall report to : Mr. Noithaniel Muser e
Head of Procurement Maiicigement Unii, 4 Aviation Rowd ,
Windhoek

GCC 2.10
Performance Security

The Performcince Security shall be for an cmount [5 to 10 %] of
the Contract Price or part thereof if the contract is awarded on
a split basis. N/A

GCC 4.2 The amount payable is: Attached on quotation
Contract Price
GCC 43 Payments will be made to ine Service Provider once off 30 days

Terms of Payment

after receipt of invoice.

GCC 4.5
Price Adjustment

Prices shall not be adjustable.




SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE
Procurement Referer.ce No.: G/RFG:/15-07/2022
Description Attachec | Not Attached

Quotation Letter

Priced Activity Schedule

Performance Compliance Sheet

Original Good Standing Tax Certificate

Original Good Standing Social Security Certificate

Certified copy of Affimative Action Certificate or proof
of Employment Equity

Signed Bid Securing Declaration

Signed undertaking in terms of labour act

Copy of company registration certificate

Disclaimer: The list defined above is meant to assist the Bidder in submitting the
relevant documents and shall not be a ground for the bidder to justif * its non-
submission of major documents for its quotation to be responsive. The onus
remains on the Bidder to ascertain that it has submitted all the documents that
have been requested and are needed for its submission to be compiete and

responsive.




